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BY-LAWS

	ARTICLE I
	CHAPTER BOUNDARY ZIP CODE LISTING

	
	

	
	As required by the IIE institute By-laws, the geographical boundaries of the Chapter are defined by postal ZIP codes.  A listing of these ZIP codes follows, with Post Office and County shown for reference.


Institute of Industrial Engineers

Chapter 001 Zip Code Listing

	43001
	43035
	43102
	43145
	43209
	43314
	43746

	43002
	43037
	43103
	43146
	43210
	43315
	43748

	43003
	43040
	43105
	43147
	43211
	43317
	43760

	43004
	43046
	43106
	43148
	43212
	43320
	43764

	43005
	43048
	43107
	43149
	43213
	43321
	43766

	43008
	43050
	43109
	43150
	43214
	43322
	43782

	43011
	43054
	43110
	43151
	43215
	43323
	43783

	43013
	43055
	43112
	43152
	43217
	43325
	43822

	43015
	43056
	43113
	43153
	43219
	43332
	43830

	43016
	43061
	43115
	43154
	43220
	43334
	44813

	43017
	43062
	43116
	43155
	43221
	43335
	44833

	43018
	43064
	43117
	43156
	43222
	43337
	44904

	43019
	43065
	43119
	43157
	43223
	43338
	45123

	43021
	43066
	43123
	43160
	43224
	43340
	45601

	43022
	43068
	43125
	43162
	43227
	43341
	45617

	43023
	43071
	43126
	43163
	43228
	43342
	45622

	43025
	43073
	43128
	43164
	43229
	43344
	45628

	43026
	43074
	43130
	43201
	43230
	43349
	45633

	43027
	43076
	43135
	43202
	43231
	43356
	45644

	43028
	43080
	43136
	43203
	43232
	43721
	45647

	43030
	43081
	43137
	43204
	43235
	43735
	45672

	43031
	43082
	43138
	43205
	43240
	43738
	45673

	43032
	43085
	43140
	43206
	43301
	43739
	45681

	43033
	43101
	43143
	43207
	43302
	43740
	

	
	
	
	
	
	
	
	


	ARTICLE II -
	FINANCE

	Section 1.
	The fiscal year shall by from April 1 to March 31.

	
	

	Section 2.
	Chapter dues for all grades of membership shall be as set forth in the IIE Bylaws. All Chapter dues shall be paid with the IIE dues.

	
	

	Section 3.
	To be a Chapter member in good standing, an individual must be a member in good standing of IIE and must have paid his/her IIE and Chapter dues for the current year.

	
	

	Section 4.
	The Board of Directors shall be responsible for the financial operation of the chapter.

	
	

	Section 5.
	Each Committee Chairman shall obtain the approval of the President or Board of Directors prior to committing any expense in excess of his/her budget.

	
	

	ARTICLE III
	DUTIES OF THE OFFICERS

	Section 1.
	The President shall administer the Operations of the Chapter as directed by the Board of Directors. It shall be the duty of the President to abide by and enforce the provision of this Constitution and Bylaws, and the IIE Constitution and Bylaws. He/she shall preside at all meetings of the Chapter and the Board of Directors. He/she shall appoint the chairman of each standing committee. All such appointments become official when ratified by the Board of Directors. The President shall not have a vote in meetings of the Board of Directors except to fulfill quorum requirements or to break a tie vote. He/she shall prepare an annual report for the Chapter’s immediate superior IIE officer and such other reports as may be required by IIE. He/she shall normally represent the Chapter at the IIE International Convention normally held in May.  The Vice President shall be primary backup for the President.

	
	

	Section 2.
	The Secretary/Newsletter Editor-shall keep accurate records and proceedings of all Chapter and Board of Directors meetings, shall maintain responsibility for communications to chapter members, and shall report to the Board of Directors as required. He/she shall present an annual report of the communications made to the members and data on the number of members that were reached through chapter communications.  All records shall be maintained and turned over in good order at the end of his/her tenure of office to the succeeding Secretary/Newsletter Editor.  This office is ideally split between two individuals, with each providing backup to the other. 

	
	

	Section 3.
	The Vice President shall develop program plans through work with other societies and student sections to address chapter goals for meetings.  The Vice President shall be primarily responsible for large planning projects.  The Vice President shall report to the Board of Directors as required.  More than one Vice President can be elected to represent the section.  The Treasurer shall provide primary backup for the Vice President position.

	
	

	Section 4.
	The Treasurer shall keep accurate records and proceedings of all Chapter and Board of Directors meetings, shall have custody of all funds of the Chapter, and shall report to the Board of Directors as required. He/she shall present an annual report and balance sheet as of the last meeting in the fiscal year, shall have primary responsibility for completing the tax returns each year to meet the IIE deadlines and turn over all records in good order at the end of his/her tenure of office to the succeeding Treasurer.  The President shall provide primary backup for the Treasurer position.

	
	

	Section 5
	The Affiliate Societies Council Representative shall represent IIE for all ASC meetings, communications and projects.  The ASC representative shall report to the Board of Directors as required and will receive the Board of Directors’ approval for IIE participation in major projects, or approval for funds for ASC projects, exclusive of membership dues.  The ASC representative will chair the committee responsible for planning and participating in ASC programs and functions.  The ASC representative will be the primary contact for ASC.  The Vice President shall provide primary backup for the ASC Representative.

	
	

	
	

	ARTICLE IV
	NOMINATIONS

	Section 1.
	The call for nominations will be issued in January prior to the election. The President-and Vice Presidents shall be responsible for assessing the qualifications and interest level of nominees. Permission of nominees to be considered for office must be obtained.

	
	

	Section 2.
	Based on the interest level and qualifications of nominees, the President shall prepare a list of candidates for each office to be elected.

	
	

	Section 3.
	A final list of candidates will be published in March and will be announced at the earliest Chapter meeting.

	
	

	ARTICLE V
	ELECTIONS

	
	

	Section 1.
	Elections shall be conducted through such means as to be accessible to every Member in good standing.

	
	

	Part 1
	The ballot shall be prepared listing each nomination for each vacancy. It will be distributed to all Members at least four weeks before the election deadline.

	
	

	Part 2.
	Ballots will be forwarded to the President-on or before the election deadline stated on the ballot. 

	
	

	Part 3.
	The ballots shall be counted by the President and the results announced in the earliest Chapter newsletter and Chapter meeting.

	
	

	Part 4.
	In the event of a tie in the number of votes cast for candidates of any office, the tie shall be broken by a vote of the Members present at the next regularly scheduled meeting of the Chapter where voting quorum is achieved or at the next Board of Directors meeting. The candidates shall include only those persons involved in the tie.  A simple written ballot shall be used and voting shall be conducted until the tie is broken.

	
	

	Section 2.
	Newly elected officers and directors will begin their terms of office on June 1 and will be installed at the Chapter meeting closest in time to the start of their term. They will serve until their successors are chosen and their terms of office begin.

	
	

	ARTICLE VI
	QUORUMS

	
	

	Section 1.
	A quorum at any Chapter meeting shall consist of a minimum of five (5) Senior Chapter members.

	
	

	Section 2.
	A quorum for voting purposes shall consist of a minimum of five (5) Senior Chapter members.

	
	

	Section 3.
	A quorum for a Board of Directors meeting shall consist of 50% of the total number of Board members, rounded up to the next whole number.

	
	

	ARTICLE VII
	PARLIAMENTARY AUTHORITY

	
	

	Section 1.
	Robert’s Revised Parliamentary Rules of Order shall be the standard authority of the Chapter. 

	
	

	ARTICLE VIII
	AMENDMENTS

	
	

	Section 1.
	Amendments to these Bylaws may be made as set forth in Article VIII (Bylaws) of the Chapter Constitution.
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